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INSTRUCTIONS TO THE CANDIDATE FOR FILLING THE MCQ ANSWER FIELDS 

1. Use Only H.B. Pencil to Darken the appropriate Circle. 

2. Write and darken the correct MCQ Booklet Serial No. as printed on your question booklet which will be taken as final for evaluation. 

    In case any candidate fills in this information wrongly, Institute will not take any responsibility for rectifying the mistake. 

3. Please darken the complete circle. 

4. If you want to change your Answer, erase the all darkened circle completely and make a fresh mark. 

5. Please do NOT make any stray marks on the OMR cover page.

6. Rough work must NOT be done on the OMR cover page.

7. Mark your answer only in the appropriate space against the number corresponding to the question. 

How to mark answers

CORRECT METHOD 

AAA DCA

WRONG METHOD 

AAA BA

GENERAL INSTRUCTIONS TO THE CANDIDATE

1.  Roll number should be written in figures and words in the allotted space at the right hand corner of the cover sheet only and nowhere 

     else including additional answer book/s and graph paper.

2.  Roll number should be written in the box in numbers and darken the appropriate circles of the OMR portion provided in the right hand 

     corner of the cover page with Black / Blue ball point pen.

3.  Fill particulars such as name of Examination,  Paper No. and Subject at the appropriate space at the left hand upper corner.

4.  Remove the Barcode Sticker of the particular paper from the Attendance sheet and affix the same on box provided in the right hand 

     corner of the cover page. 

5.  Since a machine will read the Roll no., please check and ensure that Roll number written in numbers, words and circles darkened are 

     correct. In case any candidate fills this information wrongly, Institute will not take any responsibility for rectifying the mistake.

6.  The answers should be written neatly and legibly.

7.  The answer to each question must be commenced on a fresh page and question number prominently written at the top of each answer.  

     Alternatively, the question number should be distinctly written in the margin.

8.  The answer to each question in all parts should be fully completed in one page or in a consecutive set of pages, before the next question 

     is taken up. 

9.  The candidates are required to write answers of Section A in the answer booklet with the marking  A on the cover page and 

     answers of Section B in the answer booklet with the marking  B  on the cover page. In case a candidate writes the answers in 

     wrong set of answer books the same will be not be valued and no correspondence in this regard will be entertained.

10.  Writing of Roll number in place/s other than the space provided for the purpose or writing distinguishing mark, symbols like “OM”, 

       “Sri”, “Jesus”, “786”, etc.,  will tantamount to adoption of “unfair means”

11.  Before submission of the answer book to the invigilator take care to score out (X) blank pages, if any, that you might have left.
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